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MHOJOXEHHME
O 3AIIUTE ITEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

¢. Houu-IOpt



1. OBILHME TTOJIOXXEHHWA

1.1. Hacrosumee ITonoxxeHre o 3aIIiTe MepCOHANBHBIX JAHHBIX PAGOTHUKOB YCTAHABIUBAECT
HOPSIOK IOJydYeHHs, yd4era, OOpabOTKM, HAaKOIUIEHHS M XpaHEHHs JOKyMEHTOB,
COZIEpIKAIlMX CBEJEHHUs, OTHECEHHBIE K IIEPCOHAIBHBIM JaHHBIM PabOTHUKOB yNPABJICHHUS
obpazoBanus U MII mamee MBJIOY «Jlerckuii can Nel c. Homm-IOpt KypuanoeBckoro
paifona». PabGoTHMKaMK CUMTAIOTCS JHUIa, paboTarolye B YIPaBICHWU IO TPYAOBOMY
JIOTOBODY.

1.2. Ilensro nHactosmero IlooskeHHs SIBISE€TCS HWCIIONHEHHE 3aKoHomareilscTBa PP B
o0JacTH 3aIUThI MEPCOHATBHBIX TaHHBIX.

1.3. K axtam o0s3aTeibHBEIM K HCIIOJTHEHUIO OTHOCSATCS 3aKOHOAaTenbcTBO P® B chepe
3alUThl UHQOPMAIIHK, a TaKKe MPHUHSATHIE Ha €r0 OCHOBaHWH JIOKAJbHBIE HOPMAaTHBHEIE
aKThl YTIpaBJIeHUS. _

2. ITOHATHE U COCTAB ITEPCOHAJIBHBIX JAHHBIX

2.1. ITox mepcoHaNbHBIMA AaHHBIMU PAaOOTHHMKOB IIOHAMAaeTCs HH(OpMaIws, Heobxoaumast
paboTomarento B CBS3M C TPYAOBBIMU OTHOLICHHSMH M KAaCAIOIascs KOHKPETHOTO
paboTHHKA, a TaK)Ke CBeJeHHS O (paKTax, COOBITUAX U O0CTOATENBCTBAX XKU3HU PaOOTHHUKA,
MO3BOJISIOIINE UIEHTH(DUITUPOBATH €r0 JIMYHOCTE.

2.2. CocraB mepcoHATBLHBIX TaHHBIX paOOTHUKA!

- aHKeTa,;

- apToOHOTrpadus;

- 00pa3oBaHHUe;

- CBEJICHHS O TPYJIOBOM U OOIIEM CTaxe;

- CBEJIeHUsI O MPeAbIAyIeM MecTe paboThI;

- CBEJICHUS O COCTaBE CEMbH;

- TACTIOPTHBIC TAHHEIE,

- CBEJICHUS O BOUHCKOM YYETE;

- CBEJICHUS O 3apabOTHOM IIJIaTe COTPYAHUKA;

- CBEJICHUS O COITHANILHBIX JIbTOTaX;

- CIIELIUAIbHOCTb;

- 3aHUMaeMasi I0JDKHOCTb;

- pa3Mmep 3apabOTHOM IJIATHI; ,

- HaJINYue CyIUMOCTeH;

- aJipec MecTa )KUTEIhCTBA;

- IOMalIHui TenedoH;

- coZiepKaHue TPYIOBOTO JOTOBOPA; ‘

- COflepKaHMUe eKIIapalliH, I0JaBaeMOii B HATIOTOBYIO HHCIIEKIIHIO;

- IOJVIMHHUKH U KOITUH MPHUKA30B IO JTUIHOMY COCTaBY;

- JIMYHBIE IeJia U TPYAOBBIe KHWKKU COTPYIHHUKOB;

- OCHOBaHU K MpPUKa3aM I10 JIMYHOMY COCTaBY;



- Jlena, coiep)kal@e  MaTrepuagbl [0  IOBBIIEHWIO  KBaIM(UKaUd U
IIePETIOATOTOBKECOTPY IHUKOB, HX aTTECTalllH, CIIy>KeOHBIM pacciieJOBaHUsM;

- KOTIMH OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTUKHY;

- KOTIMU JOKYMEHTOB 00 00pa30BaHUY;

- hoTorpaduu v HHBIE CBEACHMUS, OTHOCSIINECS K IEPCOHABHBIM JaHHBIM PabOTHUKA;

- peKOMeHAAINH, XapaKTePUCTUKH U T.II.

2.3. VYkazamHble B m.2.2. CBeACHHUS SIBISIOTCS KOHDUACHIMAIBHBIMA ¥ HE IMOIJIeXAaT
pasrialleHUIo HHaue KaK M0 OCHOBaHUSM, IPEAYCMOTPEHHBIM 3aKOHOAATENECTBOM PO.

3. OBA3AHHOCTHU PABOTOAATEJIA

3.1. B memsx wucmoiHeHWs TpeOOBaHUI 3akoHojaTenbcTBa P® mpm 06paboTke
NIEPCOHATBHBIX JIaHHBIX, BCe PAOOTHHKH JOJDKHBI HCITOJNHATH YCTAHOBJIECHHBIA IOPSAOK
paboTHI: |

3.1.1. Pabota ¢ mepcoHaIbHBIMU JaHHBIMUA paOOTHUKOB JIOJDKHA HE HapyIIaTh TpeOOBaHUU
3aKoHOMaTeNbcTBa P M JIOKAIBHBIX HOPMATHUBHEIX aKTOB OpTaHHU3aIldH, U JOJDKHA OBITH
HETIOCPEICTBEHHO CBS3aHA C OCYIIECTBICHHEM MMH CBOMX TPYHOBBIX (BYHKIHIL.

3.1.2. Ilpu cbope u 06pabOTKe MEPCOHANBHBIX JaHHBIX paboTHHKA paboTomaTeNlb HOKEH
pykoBoactBoBaThbcss KoHctutymmenn P®, TpynoBeim kogekcoMm PO u  HHBIMH
(beneparbHBIMU 3aKOHAMH.

3.1.3. [IlepconanpHble JaHHBIE pPAOOTHHUKOB JOJDKHBI® OBITH TOJYyYEHBI TOJIBKO
HEeNOoCpeACTBeHHO y Hero. Ecimm ans oOpaboTKH ero MaHHBIX WM HX IONyYeHUs
IIpUBJIEKAETCS] TPEThH JIMIA, TO PabOTHUK MOJDKEH JaTh IMpeIBapUTEIbHOE IHCHMEHHOE
coryacue Ha 3T0. OQHOBpEMEHHO pPabOTHUK JOJDKEH OBITh yBeIOMIIEH O IHesx cbopa
UHQOpMAINK, WCTOYHUKAX ee IIONIyuYeHHs, a Takke O TMOCIEACTBUAX OTKa3a OT
IIPEeOCTaBICHUS TUCEMEHHOTO COTJIacus Ha cOop HHpopMaIuH.

3.1.4. IlepcoHanbHble JaHHBIE PabOTHHKA O €ro IOJUTUYECKUX, PEITUTHO3HBIX M HHBIX
yOeXACHUAX, YaCTHOM JXKU3HH, a TaKXKe WICHCTBE B OOMIECTBEHHBIX M MPO(COIO3HBIX
OpraHU3alUgX HE MOoJyIexaT cOopy, €Clid HHOE He NMPeAyCMOTPEHO 3aKOHOAATEIHLCTBOM.
3.1.5. 3amuTa nepcoHaNBHBIX AHHBIX paOOTHHKA OJDKHA 00eCIIeunBaThCS IMOJTHOCTHIO 32
cueT paboToaTesl.

3.1.6. YnopaBnenue o0s3aHO NpH NpueMe Ha paboTy, a TakkKe MPH JIIOOBIX M3MEHEHHSIX
IpaBMII PabOTHI C TIEPCOHATIBHBIMU JAaHHBIMU 0053aHO NMICHMEHHO 3HAKOMHTh C HUMH BCEX
pabOTHHUKOB yTIIpaBJIeHHS.

4. ObA3AHHOCTHU PABOTHUKA

Pa6otHuk 06s13aH:

4.1. Ilepenats paboToaTelO0 BCe MEPCOHANIBHBIE TAHHBIC, YKA3aHHEIE B COOTBETCTBYIOIIUX
JOKyMEHTaXx.

4.2. B ycTaHOBJIECHHBIH NpaBUJIaMH CPOK cOOOIIaTh paboTomaTenio 00 W3MEHEHHUH CBOMX
NIEPCOHATIFHBIX TaHHBIX.

5. IIPABA PABOTHHKA

PaboTHuK nMeeT mpaso:



5.1. Ha nmpocMoTp mepcoHansHON MHGOpMaIH, IMeoIIelics y paboToaaTens.

5.2. Ha cBoOomHbIii OecriaTHBIM M HEOTPAaHUYEHHBIM JOCTYII K CBOMM NEPCOHAIBHEIM
JaHHBIM, B TOM YHCJIE€ MPaBO Ha MOJyYECHUE NOATBEPKIAIOIINX AOKYMEHTOB B BHUJE
CIPaBOK, KOIKii MJIA B BHJI€ HHOT'O APYroro oGpUIHaIEHOTO JOKYMEHTA.

5.3. TpeGoBaTh BHECTH W3MEHECHHS WM YJAIUTh IEPCOHAIBHYI0 HH(OPMAIHIO,
TOJyYeHHYIO paboToaTeieM B HapyIIeHWE HACTOAINUX MpaBwil. M3MeHeHus BHOCITCS HA
OCHOBaHMHIIICEMEHHOTO 3asIBJIEHUS paOOTHHKA.

5.4. TlotpeboBath OT paboTohaTelii M3BECTHUTHh BCEX JIMIl, paHee MOJIYYUBIIMX IO BHHE
paboToaaTes HEMOIHbIE MM HEBEPHBIE TIEPCOHATBHBIE IaHHBIE O pa0OTHHKE.

5.5. OGOxamoBarh B CyIeOHOM TIOpsAJKe JIOOBIC HeMpaBOMEPHBIE IEHCTBHA WU
Oe3neiicTBre paboTomaTess mpyu 00paboTKe U 3alUTe EPCOHANBHBIX JaHHBIX PaOOTHHUKA.
6. CbOP, ObPABOTKA 1 XPAHEHME ITEPCOHAJIbHBIX JAHHBIX

6.1. O6paboTKa HepCOHATBHBIX NAHHBIX Pa0OTHHKA - 3TO NOJy4YeHHe HH(OpMaIuH H3
Pa3IMYHBIX HCTOYHHUKOB, €€ XpaHeHue, 00paboTka, a Takke JF00e Apyroe NCIoIb30BaHuE.
6.2. llepcoHasibHBIC JTaHHBIE npeuocTaBHﬂIdTCH caMuM PaOOTHUKOM ITyTEM 3aIlOJTHEHMUS
aHKETHl yCTaHOBIIEHHOH ¢opMbl. PaboTtomarens 00s3aH MpH HX MOJMyYEHUU NPOBEPUTH
3asBIIEHHBIC TaHHBIC MPEABSIBICHHBIM OATBEPXKAAOIIUM JOKYMEHTAM.

6.2.1. AHKeTa COZIEPKUT BOMPOCKL O IIEPCOHANBHBIX JAHHBIX PAOOTHHUKA.

6.2.2. Anketa mokHa OBITH 3allojHEHAa pa0OTHUKOM JIMYHO. Bce 1oiis aHKeTHl JOJDKHBI
OBITh 3aIlOJIHEHBI, a NMPH OTCYTCTBUU HMH(OpPMAaI B COOTBETCTBYIOIIEH IOJE IOJKEH
cTaBUThCs npouepk. CokpallleHus IIPH 3al0JHEHUHN aHKETHl HE JOILyCKArOTCs, TAKKe KaK U
UCTIpaBIIcHUS W 3a4epKUBaHUSA. B 3ToM ciiydae paOOTHHK OO0s3aH 3alOIHHUTH AHKETY
3aHOBO.

6.2.3. AHkeTa pabOTHHKA XPAHUTCS B JINYHOM Jieie y OTBETCTBEHHOTI'O Jiia paboTomaresis
BMECTE C MPEJOCTABICHHBIMHA TOKYMEHTaMHU.

6.2.4. Jluanoe nemo paboTHMKa odopMisieTcs B AeHb BCTYIUIEHUS TPYyIAOBOIO JOroBOpa B
CHILY.

6.2.5. JInyHOE €0 XPaHUTCS B Malkax «JIeJI0» yCTaHOBIIEHHOro obpasija, Ha KOTOPOH
ykazbiBatorcst Homep jena u ©.1.0. paboTHHKA.

6.2.6. JIuuHoe [eo BKIIFOYAET JIBE I[BETHEIEC (hoTorpaduu paboTHuKa 3 Ha 4 cM.

6.2.7. Bce MOKYMEHTBI JTHYHOIO Jiejla XPaHATCA CTPOro B XPOHOJOTMYECKOM MOPSIKE, C
IIPOCTaBIIEHUEM JAThl MX MOIYyYCHHUs, a TAKKe HyMepaluH.

6.2.8. JIuunoe neio mociie IpeKpalleHus TPYAOBOro JOr0BOpa C COTPYIHUKOM IIepefaeTCs
B apXUB, U XPaHUTCS YCTAaHOBJICHHBIE 3aKOHOJATEIECTBOM CPOKH.

7. TIEPEJAYA TTEPCOHAJIbHBIX TAHHbBIX

7.1. Ilpu ocylliecTBIICHUH NEpeaadnt nepCOHaJIEHLIX IOaHHBIX PabOTHHUKOB TPETHUM JHIAM
paboromarens 00s3aH:

- He coo0Imarh IepCOHANFHBIC JaHHble 0€3 II0Jy4eHHOTO IHCBMEHHOTO COIIIACHS
paboTHHKa, KpOME CIyJaeB, KOT/Ia TaKie 00sI3aHHOCTH YCTaHOBJIEHBI 3aKOHOaTeIbCTBOM;



- He IepefaBaTh MMePCOHATbHBIE JaHHBIE paOOTHUKA JUISI HCIIOJH30BaHUS B KOMMEPYECKUX
IeJIAX;

- TpeOOBaTh OT TPETHUX JIMI] COOIONEHNS MPAaBHI pabOTH! C NMEPCOHANBHBIMU IaHHBIMY, a
TakXKe IPENOCTABICHMS ITHCHMEHHOTO MOATBEPXKACHUS HCIOIB30BaHUS ITEPCOHAIBHEBIX
IaHHBIX B MOPSIIKE, MPEyCMOTPEHHBIX HACTOSIIMM IIOJOXEHUEM O 3all[UTe IEPCOHANBHBIX
JaHHBIX;

- IaBaTh JOCTYI K MEPCOHAIBHBIM JIaHHBIM TOJIBKO JIMIIAM, UMEIOIIUM COOTBETCTBYFOIIHAN
JIOITYCK U MCIIOJB3YOIIMX MX TOJBKO JUISl BRIITOJIHEHNSI KOHKPETHBIX MOJTHOMOYHIA;

- He HCTpebOoBaTh MH(MOPMAITHIO O COCTOSIHMH 30POBbS pa0OTHHKA, 3a HCKIIOUEHUEM
JNAHHBIX, KOTOphIE MOTYT IIOBJIMATH HAa MCIONHEHHE pPabOTHUKOM CBOHMX TpPYAOBBIX
00s13aHHOCTEH.

8. HIOCTVII K IIEPCOHAJIbHbIM JAHHBIM COTPY THUKA

8.1. BuyTpennuii qoctyr (Mcmonb3oBaHue HHGopMayu pabOTHUKaMH Y TIPaBJICHU).
IIpaBo JocTyma K epCOHAIBHBIM JaHHBIM paOOTHHKA UMEIOT:

- HaYaNbHUK YIpaBJIeHHs;- PyKOBOIHTENb OT/IENA KaJpoB;

- COTpYAHUKU OyXrantepud, B Ipeeax CBOeH KOMIIETEHIINN;

- caM pabOTHHUK.

8.2. Buemnuii noctyn (rocy1apCTBEHHBIE CTPYKTYPHI).

IlepconanbHble HaHHBIE PaOOTHHKOB MOTYT MPENOCTaBISITECS TOJIBKO IO 3ampocy
KOMIIETEHTHBIX

OpPraHOB, UMEIOIUX COOTBETCTBYIOIHUE IIOJTHOMOYUS:

- (penepanpHas HajoroBas Ciyx0a;

- IPaBOOXPaHUTEIFHbIE OPTaHEl;

- OpraHbl CTaTUCTUKY;

- 6I0pO KPEOUTHBIX UCTOPHI;

- BOGHKOMATHI;

- OpraHbl COIUAIBHOTO CTPAaXOBaHMUS;

- IEHCUOHHBIC (DOH/IBI,

- Iofipa3zieNieHNs] MyHHUIIAITAIEHBIX OPIaHOB YIIPaBJICHHS.

8.3. Ipyrue opranusaiiuu (TpeThH JIULA).

Caenenust 0 paboTHHKE (B TOM YHCIEC YBOJICHHOM M3 [JaHHBIX apXvBa) MPEAOCTaBIIIOTCS
TPETHUM JIMI[aM Ha OCHOBAaHUH MUCHBMEHHOI'O 3asBJICHUSI CAaMOro pabOTHUKA.

8.4. PoiCTBEHHUKH U YIEHEI CEMEH.

IlepconanbHble NaHHBIE PaOOTHHKA IMPEJOCTABIAIOTCS POJICTBEHHUKAM WM WIEHaM €ro
CEMBU TOJIBKO C MUCBMEHHOTO pa3pelieHus paboTHHKA.

9. 3AIIIUTA IIEPCOHAJILHBLIX MTAHHBIX PABOTHHKOB

9.1. B pamkax peanu3anuy IIyHKTOB Hacrosuero llonoxeHus o 3ammure mepcoHaIBHBIX
JAHHBIX pPa0OTHHUKOB, Ha4YaJIbHUK YIPaBICHUS H3IaeT INpHKa3 O Ha3HAYCHHH JIHIA,
OTBETCTBEHHOI'O 3a COOJIIOJICHHE IopsAKa paboTel C TEePCOHAIBHBIMHM JTaHHBIMU



pabOTHHUKOB, Ha KOTOPOM JIEXXAT BCe 005S3aHHOCTHU MO 00ecIeYeHII0 KOHDUIEHIIMATLHOCTH
HOJyYeHHBIX JAaHHBIX, 4 TAK)KEe OpraHu3aluy paboThl ¢ HUMHU.

9.2. Tloctymaromuye 3ampocbl OT TPETBUX JMI[ HAa NPEAOCTaBICHHE IEPCOHAIBHOM
uHOpMaIu 0 pabOTHUKE JAOJDKHBI BU3UPOBAThCS IOPUIUIECKOH ciyx00ii YnpaBieHuUs C
PE30IIOIUEH 0 BO3MOXKHOCTH OTBETA U MOJIHOTE MIPEeIOCTABIIeMON HHPOPMAITHH.

9.3. Ilepegaua mHpopMay MPOUCXOAUT TOJIBKO B INHUCBMEHHOM BHUZE. 3ampoc AOJDKEH
OBITH CHENIaH B MUCBMEHHOM BHJE C YKa3aHHEM BCEX PEKBU3HWTOB JIMIIA, 3aPalllMBAIOIIETO
uHpopMmammoo. OTBeT HOMKeH OBITh cAeNaH Ha (QupMEeHHOM OJlaHKe YTpaBieHHUS H
OTIpaBJIeH MO0 KyphepCKO CIry>k00H, 1100 3aKa3HBIM IHCEMOM.

9.4. Bce nonydeHHbIe ITepCOHANbHBIE JAHHBIE JOJDKHBI XPAHUTHCS B MECTE, UCKITIOYAIOIIEM
HECAHKIIMOHUPOBAHHBIX JOCTYII TPETHUX JIHIL..

9.5.  DnexkTpoHHBIE ~ HOCHTENM  MH()OPMAlMM,  NODKHBI  OBITH  3alIUIIEHEI
KpHUITOrpapuueCKMH CPEACTBAMHU 3aIUTHI HHHOpMAIUH.

10. OTBETCTBEHHOCTD 3A PA3IJIAIIIEHUE MH®OPMAIMH, CBSI3AHHOM C
ITEPCOHAJIbHBIMIM TAHHBIMU PABOTHHKA

10.1. JInma, npu3HaHHBEIE BUHOBHBIMU B HApYILICHUH MOJOXeHU Hacrosmero [lonoxeHus
O 3allUTe NEePCOHATBHBIX JaHHBIX pPaOOTHUKOM MPHBIEKAIOTCS K MUCIHUILTMHAPHOM,
aAMUHUCTPAaTUBHOM, TIpa)XHAHCKO-IIPABOBOM M  YTOJIOBHOM  OTBETCTBEHHOCTH, B
HOPSIIKENPETYCMOTPEHHOM 3aKOHOAATeNbcTBOM P® u JOKAJBHBIMA HOPMATUBHBIMU
aKTaMu.



